How To Register through My Community Hub

1. Click on “Site” in the Left side bar.
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TIP: Type a keyword for your search like the name of the registration or registration number in the search box below.
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2. In the pop-up choose Community Living Essex County as the site.
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TIP: Type a keyword for your search like the name of the registration or registration number in the ch box below.
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3. In the “Sort By” options located in the top right, click on “Registration Name”.
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> Home Page > Activity Search

TIP: Type a keyword for your search like the name of the registration or registration number in the search box below.
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4. In the drop down menu that appears, select “Date” to view all sessions by date.
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TIP: Type a keyword for your search like the name of the registration or registration number in the search box below.
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5. Find the session you want to register for and select the purple “Add to Cart” button next to that
session.
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6. Login to your MyCommunityHub account. Make sure to click “I’m not a robot” and select the images
that match the description to verify.
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7. Click on purple “Login” button.

Already have an account?

Login
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Password
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8. In the drop down box below “Who will be participating in this registration?” ensure it is the name of

the participant. If itisn’t select the participant’s name.

Enrollment: CLEC VS: Summer Series with Sandra

> Home Page > Registration Search > Enrollment Process

select participant fees

Select Participant

If you don't see the person you want enroll in the list below Create a new Participant

*Who will be participating in this Registration? (Required)

g —
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Cancel & Return to Search

£ICTIVE

ol Tips
If you need individual receipts for each registration -
complete the registration and register again.

9. Click the purple “Next” button located in the bottom right corner.

Enrollment: CLEC VS: Summer Series with Sandra

> Home Page > Registration Search > Enrollment Process

select participant fees

Select Participant

If you don't see the person you want enroll in the list below Create a new Participant

*Who will be participating in this Registration? (Required)

[ Shelbey Pillon v

Cancel & Return to Search

ol Tips
If you need individual receipts for each registration -
complete the registration and register again.
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10. If this is the only session you are registering for click purple “Proceed to Shopping Cart”.

If you are registering for more sessions click “Add to Cart & Continue Shopping” and add the other
sessions to your cart.

Please note some registrations may have options select if applicable.

Select Fees

Add to Cart & Continue Shopping or Proceed to Shopping Cart to checkout.

Description Quantity Amount Total Price
Total:  $0.00

Done registering | ———

Register Another Participant for this Activity

. Add to Cart & Continue Shoppi
Reglster for More é o Ca ontinue Shopping

11. When all sessions are added to cart, “Proceed to Shopping Cart” or the “My Cart” button in the top
right and click the purple “Finish” button.
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Welcome, Shelbey My Account | My Wish List | Sign Out

Home > Shopping Cart 4CT’VE
Shopping Cart
Order Summary
Shelbey Pillon /SB 1item, $0.00 in total.
Subtotal $0.00
Due Now $0.00

CLEC VS: Read with Lori - 12800 $0.00



